
Rcpublc ol' tltc Phrhl,pinc.

Offirr of lltc Joltcitor (frncrnl

Request lbr Quotation

To.

Tel No
Fax No

Date:
Quotatron #
ABC

September '1, 2023
PS-023-09-116

Attentron

Sir/Madam

Please quote your lowest pnce on the items/s Isted below. stating the shortest time of delrvery and subm( thrs from duly signed

ROORIGO ENAL
SAO Admini alive Oivision

your represenlalrve

To be lilled-out by Supplie.

ITEM NO ITEM & DESCRIPTION QTY UNIT BRANO
UNIT

PRICE
TOTAL PRICE

Lease ol Venue (with Catering Services . Food, Tables and Chairs) for
the Conduct of Seminar for Committee of OSG-Data Privacy
CommiEsion seminar :

Event Trtle Oata Privacy Orientation and Privacy GRC: Governance,
Risk and Compliance

Evenl Dale Septembet 2S 2023. 08 00AM - 05 00PM
No of pax 48 pax

General Specifcalons.
Venue
Accessbihly/Locatton The venue must be w(hin close proxrmrty of the
Otfice of the Solicitor General for efficient access of employees to and from
lhe venue.

Space Requlremenl. The venue must accommodate at least 48 persons in

a round table or classroom set-up that allow socral drstancing

Ltghl, Ventilalion and Air-conditioning The venue must have suffrclent
Ighting and proper ventilatron

Facilities The venue must have a trarning room with complete trarnrng
facrlrties such as tables. charrs whrte board prolector. projector screen.
mrcrophones. basic sound system. f|p charls pads and pencrls The venue
rs preferably to have rnterneuwfr availabilrty/connectrvrty for the attendees
The venue must have a steady supply of water for hand washrng and torlel
use.

Heallh and Secunty The venue must have clearly visrble frre escapes and
frrefighting equrpment.

Parking Space The venue must have parking spaces or near parking area
that are readily available for attendees. The venue shoud have a roadway
access/nearby drop off point that can accommodate the OSG bus whrch wrll
shuttle the employees to and from the venue.

Emergency Response The venue must be near a poLce statron and/or frre

station

Olhersr The venue must be structurally sound. well-marntarned and
attractive

lol

Other Amenilies Basrc Lrghts and Sounds. Wrfr Connectron, and can Caler
Food

1



ITEM NO lTEtvl & OESCRIPTION OTY UNIT ERANt)
UNIT

PRICE
TOTAL PRICE

Food:
Minimum lnclusion

a AM Snacks (at least include sandwich/burger and side dish wrth at least
one beverage)

b Lunch (at least include two viands ol meaufish drsh, flce, dessert. and at
least one beverage)

c PM Snacks (at least include sandwich/burger and side dish w(h at least
one beverage)

Olher Requiremenls
'Free-Flowing Water and Coffee
'Table and Charr SeLup

Note: Supplier must allow ocular visrt. and provrde a Sample menu Supplter
must provrde option for rescheduling or modificatron due to possible change

rn quarantine levels or agency announcement.

(Price VaLlncluded)

Defivery Pefiod
Warranly
Pftce Vald(y

SIGNATURE OF AUTHORIZED REPRESENTATIVE

Noto:
1 Please quote wrthrn _days from the date of RFQ
2 Brdders rnust submit current and valid documentary legal requrrements upon sending the frlled out quotatron
a IlMayois / Busrness Permit:
b

c
d

e

I PhiIGEPS Registralion Number Membershrp: [] Platrnum []Red
I lncome / Eusiness Tax Return (for Small Value Procurement. above Php500.000)

I Omnibus Sworn Statement for Small Value Procuremenl (for above PsO.ooo-Notanzed OSS ,s requtrcd)

] Brdders who have prevrously submttted the above legal requrrements may no longer requrre tls re-submrssron

Srr

I hereby certify under oath that lhave personally condLrcted this canvass, whrch lhe pnce/s quoted are true and correcl, and the srgnature of
representatrve of the company submrning the quotalron is genurne F

ANNA LoRATNE ALvran l nffitanoel
SIGNATURE OF CANVASSER

For more inlotmotion, you moy contoct ut:
Telephone 8836-3314
Telefax 8813-1174
Pleose send youa quototion ao:

osG-HA-OF,O39

Rev 00 {05 July 2018)


